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Dear Students and Families,

Welcome to the 2018-19 year at The Charles School at Ohio Dominican University. We are
delighted that you are part of our learning community.

The policies and procedures outlined in this student and parent handbook are intended to make
our community a better, more productive learning environment for everyone. Please take time to
read all the enclosed information. Our goal is to:
> maintain optimal learning opportunities for students and
> help them to develop skills & behaviors, necessary for healthy social interactions, both
present & future.
We encourage you to discuss school policies and procedures as a family.

The intention of all our work is to:
> move students toward attaining greater control of their daily experiences,
> good decision making, and
> develop responsibility & character including self-discipline.

All our policies and procedures focus on respect for individuals as well as the community to which
we belong. A prime concern always is the safety and health of students, employees, families and
visitors, and adherence to the laws of our city, state and nation.

We appreciate your active participation in our school, and look forward to a productive year of
learning for all.

Sincerely,
The Charles School @ Ohio Dominican University Faculty & Staff

Nondiscrimination Policy: The Charles School @ Ohio Dominican University has a policy of
nondiscrimination on the basis of race, age, gender, religion, sexual orientation, color; national
origin, handicap or disability, as applicable in its educational program, activities and employment
policies. This policy is in compliance with Title IX of the 1972 Educational Amendments, Title V1 of
the Civil Rights Act of 1964, Section 504 of the Regulations of the Rehabilitation Act of 1973, the
Americans with Disabilities Act and all other applicable state, federal and local laws and ordinances.
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GRAHAM

FAMILY OF SCHOOLS

Mission

The mission of The Graham Family of Schools is to help all our students grow in their academic and social
and emotional learning, ongoing. Our aim is to continuously advance students’ skills and demonstration of:
critical analysis and problem solving; collaborative teamwork; thoughtful reflection on experiences; and
sharing in responsibility for academic success and a safe learning community for all.

Enacting the Mission

All our efforts are toward preparing students to be successful in achieving this mission as they work
toward full readiness for the next grade level and ultimately college and careers. At our schools, we will:

Maintain and promote a growth-mindset toward all students and staff such that everyone has an
expectation to grow in their intelligence and its display.

Foster in students a commitment to: self-direction in their learning; and, the school and wider
community in which they live.

Teach at all grade levels with sensitivity to brain development in children, including course and
class lessons that focus on human brain development and its relation to learning and growth
academically, socially and emotionally.

Utilize the community outside the school doors as a resource to advance experiential learning for
our students.

Treat all students and staff with compassion, honesty and respect.

View academic achievement as a reflection of both student and teacher jointly teaming for success.
Create, state and display the norms for how people are expected to act at school regarding
academic work and behavioral interactions.

Design an operational strategy at each TGFS school for advancing our work in academic
achievement, social and emotional learning, grade advancement, and college and career readiness.
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Our Schools

The Graham Family of Schools (TGFS) is a group of public charter schools located in Columbus, Ohio, begun
in the 2000-01 school year and focused on bringing experiential education to urban students. It now has
three schools: Graham Elementary and Middle School (GEMS), a K-8 school near The Ohio State University;
The Charles School at Ohio Dominican University (TCS), an Early College high school, on Brentnell Avenue
near ODU; and The Graham School (TGS), a high school, on Indianola Avenue in Clintonville.

TGFS believes the Columbus community is a vital resource for our students to learn in and with, and
partners widely with businesses and organizations in Central Ohio and beyond. Students and staff at our
schools interact with these partners for a variety of educational experiences that enhance our academic
mission.

GEMS and TGS are formally affiliated with EL Education, a national organization bringing expeditionary
learning and best practices to K-12 schools nationwide. TCS partners with Ohio Dominican University,
Columbus State Community College, and the Middle College National Consortium in New York City to
support its work as an early college high school. Both high schools are partnering with the University of
Chicago on a program focused on ninth grade success.

Administrators, teachers and staff at our schools are highly qualified in their teaching or support areas, and
serve our students with challenging and caring academic work and social and emotional support. The
Boards governing our schools are engaged community leaders, deeply committed to the mission of our
schools. The schools are authorized and sponsored by the Educational Service Center of Central Ohio, and
all our work is overseen by the Ohio Department of Education and the state’s Board of Education.
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Introduction

The Student and Parent Handbook is designed to provide an overview of the intent and operation
of The Charles School at Ohio Dominican University in order to help ensure the greatest
opportunity for success. Any questions about the contents of this handbook, or the school as a
whole, should be directed to the school office. We welcome parents/guardians to visit the school,
to contact staff, and to participate as partners with us in the education of their children.

The Charles School Mission:

The mission of TCS is to provide a diverse population of Ohio’s high school students access to, and
support for, an immersive and successful college experience while completing rigorous high
school coursework and preparing for careers.

The Charles School Vision:

TCS pursues excellence by providing a safe and innovative learning environment that cultivates a
growth mindset and supports social and emotional learning, while bridging the transition to post-
secondary aspirations.
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TCS@ODU Family and School Agreement of Mutual Support

The Charles School at Ohio Dominican University is grateful for the ambitious choice that its
parents and guardians have made to enroll their students in our college preparatory environment.
We know TCS@ODU is a different type of environment, as evidenced in the Handbook you are
reviewing, but we believe we are the type of school that can and will produce amazing results for
your child, if we can work in partnership with you to do so.

To provide that excellent education, we ask quite a bit of our students every day, such as their
energized participation in our school day, their commitment to a positive school culture, and their
efforts to pursue excellence of academics and character outside of the school.

We are honored to provide our students with support when they are with us during the school
day. We know that support has to come just as much from the home setting as it does from
TCS@ODU in order for our students to be in the best position to truly pursue success in college
and life. For this reason, we ask our families to commit to the following guidelines to help us
provide your student with the best education possible this year:

1. Itis essential that our students arrive to school on time every day, stay the entire day, and
that they are in attendance every school day. We ask our families to fully commit to ensuring that
students are here with us at 8:00am every morning, in their seats, ready to learn.

2.  Your student will be enrolled in a small group advisory period daily that we call Crew. In
Crew, your student will set challenging and courageous goals, learn more about themselves, and
develop strong bonds with their classmates. In addition, they will also learn about social and
emotional topics which will help them better understand their changing brains and emotions.
This research-based curriculum has been found to be hugely beneficial for teenagers. Finally,
career-interest topics will also occur in Crew. We ask that families support the teaching, learning,
and bonding that their students will do in Crew.

3. Our students will often set ambitious goals in our Crew setting within our school that are
meaningful to them outside of the school, or require support outside of the school. We ask our
families to be active participants in supporting their pursuit of those goals outside of the

school, whenever possible, in combination with your student’s Crew advisor, teachers and deans.
4.  Our school is excited to make frequent communication with each of our families on a
consistent basis. Many times, we will call just to provide an update or to tell you about a success
your student had during the day. Other times, we will need to call to communicate with the family
about growth we want our students to make, academically or behaviorally. It is the expectation of
TCS@ODU that all calls are answered or returned by our families in a timely manner, no more
than 24 hours after the call is placed. We will always leave a voicemail or follow up with a text or
email if we do not get ahold of you when we call.

5. Inthe same way, families will be provided with a bi-weekly Panther Report on Friday, and a
quarterly report card every quarter. Panther Reports provide students and families with regular
updates on behavior, attendance and grades. Itis essential that we know these documents are
being given to the family, as they are our primary methods of family communication. We ask that
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families make a concerted effort to review, sign and return these documents each time they are
sent home, especially the bi-weekly Panther Report.

6. Our students will have homework every night in at least one subject, often more than one. All
homework is expected to be completed to the best of the student’s ability by the next

morning. We ask that our families take an active role in supporting our students’ homework effort
and completion every evening.

7.  Our students are also expected to read 30 minutes a night; we encourage our students to read
newspapers, magazines, or online sources in combination with independently chosen books to
stay up to date on the world around them. We ask our families to ensure that our students read
every night to meet this goal.

8. There may be times when families and our school need to work together to find context and
solutions for academic, disciplinary or other decisions that may happen in the school. Families
may contact the school at any time at 614-258-8588, and staff members are available by e-mail.
We ask that requests for conversations are made with the appropriate person, beginning first with
the student’s teacher or Crew advisor, then the deans. Requests to speak with a specific staff
member in person will require an appointment. We are honored to share the same goal that you
have for your child—success in college and life—and will conduct all conversations with families
with this in mind. We ask that all families do the same.

9. Sometimes, we will have to bring our families in for a mandatory behavioral meeting,
especially in the case of an Out-of-School Suspension. These meetings will be essential to setting
strong, clear next steps that everyone can agree upon about your student’s progress at our

school. Additionally, if your student receives special education services, there will be times that
our Intervention Specialists will need to legally conduct an [EP review with you present at the
school. If any of these meetings are necessary, it is your responsibility to work with us to be
present at a time that is convenient for both your schedule and the school’s.

10. Finally, it is absolutely essential that our students are picked up at the end of each school day,
on time. Our school day ends at 2:45. It is essential that our students board their bus or are picked
up at our building in the timeliest fashion possible for their safety and security.

We ask that our families adhere to these guidelines so that we, as a school, can do everything we
can on a daily basis to provide your students a truly excellent, well-rounded education. We are so
excited for that opportunity and so honored by your trust. We ask that you read our entire Student
and Family Handbook carefully to know all of our school’s policies, and call our deans with any
questions you may have. Additionally, it is essential that you read and sign this Family and School
Agreement of Mutual Support (the last page of the handbook). Signing this agreement lets us know
that you are committed to making this school year the success that we know it can be, one in
which your student will take an ambitious step towards college preparation.

Once again, we are truly honored that you have chosen TCS@ODU for your child’s education. We
look forward to working with you this year!

Melissa Rulong Ed Ingman Alexandra Konet
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The Charles School is committed to the development of an effective collaboration between the
parent/guardian, which adds real-world meaning to the goals the student has set. The staff is
encouraged to make efforts to assign interactive homework that will require students to discuss
and interact with their parents about what they are learning in class. Additionally, the staff will be
encouraged to sponsor workshops or distribute information to assist parents in understanding
how students can improve skills, get help when needed, meet class expectations and perform well
on assessments. TCS @ ODU provides links to resources and informational access to projects or
programs that will enhance parent/child relationships and/or foster academic, community, or
personal development. Techniques to foster parental involvement are a staff development topic
during TCS @ ODU professional development days. Facilitating parental involvement is a major
responsibility of the parent-family coordinator.

Promoting Parental and Family Involvement and
Volunteerism

The Charles School is committed to creating a welcoming environment for parents and
families in the school by ensuring that office staff greet parents, provide signage near the
entrances and that any other interactions with parents creates a climate in which parents feel
valued and welcomed. Every effort us made to schedule parent-teacher conferences at times when
parents can attend and participate.

Parents that visit TCS @ ODU are asked to follow school policies and conduct themselves
appropriately, following the directions of administrators and/or staff. Parents are asked to sign-in
and wear a visitor’s badge while on school property to be in compliance with the school’s
emergency/safety policies.

Lunches:

1. A parent who wishes to provide a lunch for the student instead of the one provided by TCS
@ ODU is required to bring the lunch to the school office where the student will be called to
obtain it during the student’s lunch period.

2. If the parent desires to eat lunch with the student, the parent will be required to sign-in as
a visitor and wear a Parent Visitor badge.

3. As always, parents visiting for lunch are asked to follow the directions of school staff.

4. Parents who become disruptive to school order and refuse to follow the directions of
school staff and/or TCS @ ODU policies may, at the school administrator’s discretion, be
asked to leave school property.
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Monthly Parent and Family Group:

The Charles School recruits parents to serve as leaders. This team develops plans to
mobilize parents in support of their students and the school. TCS @ ODU provides monthly
meetings during the school year, where parents may formulate suggestions and participate in
decision-making about the education of their students. The Charles School Family & Parent Group
encourages and supports parental involvement in the following capacities:

1. Provides a forum for advice on all matters related to parental involvement, activities and
programs.

2. Builds community while raising funds for school activities.

3. Assists staff in maintaining a safe & attractive facility, including outdoor furniture, sporting
equipment, and landscaping.

Parent & Family Volunteer Program
The staff is encouraged to value parental and familial contribution and involvement in all
aspects of classroom and experiential teaching. They are encouraged to give families
opportunities to support their commitment to TCS @ ODU by contributing to school activities on a
regular basis while under staff supervision.
1. Parents that are unable to volunteer in the school building are encouraged to help in other
ways—at home or at their place of employment.
2. Parents volunteering with students without staff supervision must have an acceptable and
current BCI/FBI report and fingerprinting done at their own expense.

The Charles School is committed to continuously improving its educational practices in the

following ways:

1. Parents are encouraged to provide feedback to staff about the effectiveness of the school at all
public assemblies, including the orientation, frequent open house meetings, and parent
meetings convened monthly during the school year.

2. Staff provides regular meetings, at parents’ requests, where parents may formulate
suggestions and participate in decision-making about the education of their children.
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